
Manchester   Village   School   COVID-19   Policy   and  
Procedures  

 
ABOUT   US  
Manchester   Village   School   is   an   innovative   therapeutic   day   school   in   the   Northshire.   We   are  
an   academically   focused,   clinically   informed   choice   for   families   and   local   education  
administrators   of   children   in   grades   1   through   12.   The   Village   School   is   founded   on   the  
principles   of   mindfulness   and   seeks   to   uphold   and   abide   by   our   core   values   of   compassion,  
acceptance   and   resilience.   We   believe   that   a   peaceful   environment,   where   the   core   values   are  
embraced,   nourishes   learning   and   expression,   allowing   academic   potential   to   be   realized.  
Manchester   Village   School   is   an   approved,   independent   school.   The   Village   School   is  
endorsed   by   the   Vermont   Agency   of   Education   to   serve   the   educational   needs   of   general  
education   students   as   well   as   students   with   the   following   special   needs:   Specific   Learning  
Disabilities,   Emotional   Disability,   Developmental   Delay,   Other   Health   Impairment,   Speech   and  
Language   Disabilities,   Autism   Spectrum   Disorder,   Learning   Impairments,   Traumatic   Brain  
Injury.  
 
COVID-19   presents   novel   and   unprecedented   challenges   to   educating   our   children.   Educating  
students,   ensuring   they   make   progress,   and   protecting   their   health,   welfare   and   mental   health  
has   been   made   vastly   more   difficult   by   the   presence   of   the   virus.   We   anticipate   that   the   COVID  
pandemic   and   recommendations   will   continue   to   evolve.   The   Manchester   Village   School   will  
continue   to   work   with   the   Vermont   Agency   of   Education   and   the   Vermont   Department   of   Health  
on   safeguarding   student   and   staff   health   while   operating   in-person   instruction.   As   new  
information   and   guidance   becomes   available,   we   will   modify   our   policies   and   procedures   to  
reflect   best   practice   for   our   student   and   staff   population.   
 
OBJECTIVES  
The   objectives   of   the   coming   school   year   are   to:   

1. Decrease   risk   of   individuals   infected   with   COVID-19   from   entering   the   school   building  
through   effective   public   health   prevention   

2. Decrease   transmission   of   COVID-19   among   staff   and   students   through   effective   public  
health   measures   

3. Quickly     identify   individuals   with   COVID-19   symptoms   and   put   containment   procedures  
in   place   to   minimize   the   impact   on   students,   staff   and   education   

4. Ensure   that   the   special   needs   of   students   with   physical,   emotional   and   behavioral  
concerns   are   thoroughly   addressed   in   a   fair   and   equitable   manner   

5. Communicate   regularly   with   staff,   students,   families   and   the   community   to   provide  
assurances   that   we   are   working   to   keep   students   and   staff   safe   and   healthy   

Manchester   Village   School   COVID-19   Policy updated   August   1,   2020  
Page   1  



6. Ensure   that   COVID-19   health   guidance   safeguards   an   equitable   educational   experience  
for   all   students   

 
COVID-19   COORDINATION   &   TRAINING  
Dr.   Charles   Egbert   will   act   as   the   school’s   consulting   physician.   Nancy   Wise,   RN,   will   act   as  
Manchester   Village   School’s   COVID-19   Coordinator   and   will   work   to   establish,   review   and  
implement   health   and   safety   protocols.   The   Coordinator   will   interpret   guidelines   (as   distributed  
by   the   VT   DOH   and   AOE)   and   ensure   they   are   implemented   to   the   best   standard   of   practice.   A  
school   workgroup,   consisting   of   all   staff   and   faculty   has   been   established   to   review   and  
implement   health   and   safety   protocols.   
 
Manchester   Village   School   will   provide   training   (VOSHA’s   Protecting   the   Safety   and   Health   of  
Workers)   on   details   of   standard   operating   procedures   to   all   employees.   All   employees   will  
complete   a   mandatory   training   on   COVID-19   health   and   safety   requirements   and   training  
completion   will   be   documented.   
 
Manchester   Village   School   will   defer   influenza   (and,   eventually,   coronavirus)   vaccination   to  
local   health   care   providers,   as   directed   by   individual   staff   and   student   preference.   Staff   and  
students   are   advised   to   obtain   immunizations   as   soon   as   they   are   made   available.   Manchester  
Village   School   highly   recommends   that   all   staff   and   students   receive   seasonal   flu   vaccinations  
and   at   such   time,   a   coronavirus   immunization.  
 
STUDENT   and   STAFF   HEALTH   CONSIDERATIONS   
Health   Screenings:   
In   an   effort   to   reduce   the   potential   spread   of   the   virus,   all   students   and   staff   must   have   a   Daily  
Health   Check   before   entering   the   school   building.   The   screening   will   be   conducted   outside,  
even   in   inclement   weather,   by   Mao   Moriarty   or   appointed   school   staff.   In   addition,   parents   and  
caregivers   have   been   advised   not   to   send   a   student   to   school   if   they   knowingly   have   any   of   the  
symptoms   or   risk   factors   associated   with   the   COVID   virus.  
Daily   Health   Check   includes:   

● Have   you   been   in   close   contact   with   a   person   who   has   COVID-19?   
● Do   you   feel   unwell   with   any   symptoms   consistent   with   COVID-19?    For   example,   have  

you   had   a   cough,   temperature,   shortness   of   breath,   difficulty   breathing,   chills,   repeated  
shaking   with   chills,   muscle   pain,   headache,   sore   throat,   or   new   loss   of   taste   or   smell?   

● Temperature   screening,   using   the   protocol   provided   below.   
Temperature   check   protocol:    (A   non-contact   thermometer   will   be   used   at   all  

times.)  
1. Wash   hands   or   use   approved   hand   sanitizer.  
2. Wear   a   facial   covering,   eye   protection   and   a   single   pair   of   disposable  

gloves   
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3. Check   each   child’s   temperature   
Because   a   non-contact   thermometer   is   used   and   the   screener   will   not   have  

physical   contact   with   students,   gloves   do   not   need   to   be   changed   in   between   each  
student.   Our   non-contact   thermometers   will   be   cleaned   daily.   

 
Students   who   answer   either   of   the   above   questions   affirmatively   or   have   a   temperature   greater  
or   equal   to   100.4°F   will   be   returned   to   their   parent/caregiver   before   entering   the   building   or   as  
soon   as   possible.   If   a   student   is   waiting   for   caregiver   to   pick   him/her   up   from   school,   they   will  
wait   in   the   designated   isolation   room   (the   “Health   Room”).   We   will   communicate   with  
parents/caregivers   about   this   requirement   so   that   plans   can   be   put   in   place   if   students   do   not  
pass   the   Daily   Health   Check   upon   entry   to   the   school.  
 
Guidance   for   younger   students:   
Manchester   Village   School   will   be   working   with   parents/caregivers   to   answer   these   questions  
when   students   are   too   young   or   otherwise   unable   to   answer.   
 
School   Staff:   
The   following   guidance   applies   to   school   staff,   as   well   as   contractors   who   might   be   at   higher  
risk   for   severe   illness   from   COVID-19.   Staff   members   or   teachers   age   65   or   older,   or   with  
serious   underlying   health   conditions,   should   talk   to   their   healthcare   provider   to   assess   their   risk  
and   to   determine   if   they   should   avoid   in-person   contact   in   which   physical   distancing   cannot   be  
maintained.   
 
Stay   Home   When   Sick:   Exclusion/Inclusion   Policies:   
Manchester   Village   School   will   coordinate   decision-making   around   a   student’s   care   with   the  
family   and   the   family’s   healthcare   provider   if   there   are   specific   health   concerns,   chronic  
disease,   or   complex   social   or   emotional   issues.   
 
Students   and   staff   will   be    excluded    from   in-person   school   activities,     if   they :   

● Show    new    onset   of   symptoms   of   COVID-19   that   are   not   suspected   to   be   related   to  
other   viral   or   bacterial   illnesses.   These   symptoms   include   cough,   shortness   of   breath,  
difficulty   breathing,   chills,   repeated   shaking   with   chills,   muscle   pain,   headache,   sore  
throat,   or   new   loss   of   taste   or   smell.  

● Have   been   in   close   contact   with   someone   with   COVID-19   in   the   last   14   days   
● Have   a   fever   (temperature   higher   than   100.4°F)   
● Have   a   significant   new   rash,   particularly   when   other   symptoms   are   present   
● Have   large   amounts   of   nasal   discharge   in   the   absence   of   allergy   diagnosis   

 
If   health   concerns   arise    while    at   school,   a   school   administrator   will   be   notified   and   an  
appropriate   plan   will   be   determined,   based   on   the   student’s   symptoms   and   health   history.   The  
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caregiver/parent   will   also   be   contacted.   Presumed   sick   students   will   remain   separate   from   well  
students   and   staff   contact   will   be   limited   as   much   as   reasonably   possible,   while   ensuring   the  
safety   and   supervision   of   the   sick   student(s)   until   they   leave.   
 

● Students   and   staff   should   be   excluded   from   school   until   they   are   no   longer   considered  
contagious   and/or   have   been   cleared   by   their   healthcare   provider.   

● Students   and   staff   with   fever   greater   than   100.4°F   and   no   specific   diagnosis   should  
remain   at   home   until   they   have   had   no   fever   for   24   hours   without   the   use   of  
fever-reducing   medications   (e.g.,   Advil,   Tylenol).   

● Materials,   toys,   school   supplies   and   furniture   (including   work   spaces,   bathrooms   and  
common   areas)   touched   by   the   student   who   is   sent   home   will   be   thoroughly   cleaned  
and   disinfected.  

 
Healthy   students   and   staff   with   the   following   symptoms/conditions   are    not   excluded    from  
in-person   school   activities:   

● Allergy   symptoms   (with   no   fever)   that   cause   coughing   and    clear   runny   nose    may   stay   if  
they   have   medically   diagnosed   allergies   and   follow   medical   treatment   plans.   

● Well-controlled   asthma   
● A   known   chronic   illness   that   a   heath   care   provider   has   determined   does   not   pose   a   risk  

to   the   health   of   the   staff   and   students.   
 
Cases   of   COVID-19   in   School:   
If   COVID-19   is   confirmed   in   a   student   or   staff   member:   

● Close   off   areas   used   by   a   sick   person   and   do   not   use   these   areas   until   after   cleaning  
and   disinfecting;   wait   24   hours   or   as   long   as   practical   before   beginning   cleaning   and  
disinfecting   to   allow   droplets   to   settle.   

● Open   outside   doors   and   windows   and   use   ventilating   fans   to   increase   air   circulation   in  
the   area.   

● Clean   and   disinfect   all   areas   such   as   offices,   bathrooms,   common   areas   and   shared  
electronic   equipment   used   by   the   ill   persons,   focusing   especially   on   frequently   touched  
surfaces.   

● Ensure   safe   and   correct   use   and   storage   of   cleaning   and   disinfection   products,  
including   storing   products   securely   away   from   children.   

● Participate   in   contact   tracing   as   requested   by   the   Vermont   Health   Department.    Call   the  
Health   Department   at    802-863-7240.  

● Communicate   with   staff   and   parents/caregivers   with   general   information   about   the  
situation.   It   is   critical   to   maintain   confidentiality.   

 
Anyone   diagnosed   with   COVID-19   should   self-isolate   according   to   guidelines   set   forth   by   the  
Vermont   Department   of   Health.   

Manchester   Village   School   COVID-19   Policy updated   August   1,   2020  
Page   4  



 
If   a   staff   person   or   student   has   been   identified   as   a   close   contact   to   someone   who   is  
diagnosed   with   COVID-19,   they   should   self-quarantine:   stay   home.   Please    call   the   Health  
Department   at    802-863-7240    or    refer   to   the   Health   Department’s   website   for   what   it   means   to  
be   in   close   contact   and   for   instructions   for   isolation,   quarantine,   and   self-observation.   
 
Decisions   about   school   closure   should   be   made   based   on   guidance   from   the   Agency   of  
Education.   
 
Students   with   Special   Health   and   Educational   Needs:   
Ensuring   the   physical,   emotional   and   psychological   safety   of   every   student   is   a   priority   for   our  
reopening   plans.   We   will   be   systematically   considering   the   heightened   risks   facing   our   most  
vulnerable   students   and   the   staff   who   support   them,   including   but   not   limited   to   those   with  
compromised   immune   systems,   impulse   control   issues,   or   other   behavioral   issues   or  
disabilities   who   cannot   follow   public   health   guidelines.   We   will   continue   to   engage   in   thoughtful  
planning   with   families   and   experts   supporting   these   students.   
In   these   cases,   the   focus   will   be   on   what   is   reasonable   and   appropriate   in   the   school   building,  
including   the   following:   

● It   may   be   necessary   to   plan   for   transitioning   students   between   options   of   remote   and   in  
person   learning.  

● There   will   be   designated   areas   made   available   for   students   to   have   an   isolated   space   to  
take   a   break   from   their   mask.   (The   adult   supervising   the   space   will   be   responsible   for  
disinfecting   the   commonly   touched   surfaces   after   each   use.   Respites   outside   are   also  
always   supported.   

● School   practices   will   account   for   special   education   regulatory   guidance,   CDC   public  
health   guidance,   and   federal/state   guidance,   as   well   as   school   operations.   

● We   will   prioritize   mental   health   and   social-emotional   supports   for   vulnerable   students.   
● Manchester   Village   School   will   look   for   supplemental   guidance   developed   from   shared  

experience   around   the   state,   in   supporting   the   types   of   learners   who   are   unable   to  
comply   with   public   health   requirements.   

 
SCHOOL   DAY   CONSIDERATIONS  
Buses   and   Transportation:   

● Parents   or   caregivers   are   aware   that   students   who   exhibit   cough,   temperature   >100.4,  
shortness   of   breath,   difficulty   breathing,   chills,   repeated   shaking   with   chills,   muscle   pain,  
headache,   sore   throat,   or   new   loss   of   taste   or   smell   should    not    board   the   bus.  

● Sick   students   should   not   get   on   the   bus.   
● Bus   drivers   are   required   to   wear   facial   coverings   while   transporting   students.   
● All   students   are   required   to   wear   facial   coverings   on   the   bus.   
● Assign   seats   for   students   on   the   school   bus,   whenever   possible.   
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● Buses   often   arrive   at   different   times,   thereby   avoiding   a   bottle   neck   at   the   school  
entrance.  

● It   is   our   expectation   that   bus   services   transporting   our   students   will   abide   by   the   AOE  
COVID-19   Safety   Guidelines.  

○ Practice   routine   cleaning   and   disinfection   of   frequently   touched   surfaces,  
including   surfaces   commonly   touched   by   the   operator   and   students.   

○ Drivers   and   additional   adults   should   sanitize   hands   as   needed   while   on   bus.  
○ All   buses   must   have   an   adequate   supply   of   hand   sanitizer.   
○ If   there   is   a   known   or   suspected   case   of   COVID-19   that   has   been   transported   by  

bus,   follow   guidelines   above   for   cleaning   and   disinfecting.   
○ When   students   are   waiting   to   get   on   and   off   the   bus,   remind   them   of   staying   6  

feet   apart   from   one   another.  
 
Drop-Off   and   Pick-up   /   Arrival   and   Departure:   

● Signs   must   be   posted   at   all   entrances   clearly   indicating   that   no   one   may   enter   if   they  
have   symptoms   of   respiratory   illness   or   fever.   

● Hand   sanitizing   stations   will   be   set   up   at   the   entrances   of   the   school   and   all   entrants   will  
wash   hands   upon   entering.  

● Students   should   go   directly   to   their   assigned   classroom   once   they   have   completed   all  
required   screening.   

● Parents/caregivers   are   not   allowed   to   enter   the   building   with   the   student.  
Parents/caregivers   who   are   dropping   off   students   must   wear   a   mask   and   wait   in   their  
cars   in   the   parking   lot   until   their   child   has   passed   a   health   screening   by   a   Manchester  
Village   School   staff.  

● Individuals   who   are   self-quarantining   due   to   close   contact   with   a   COVID-19   positive  
individual   should   not   do   drop-off   or   pick-up.   

 
Hand   Hygiene:   

● All   students,   staff   and   contracted   service   providers   should   engage   in   proper   hand  
hygiene   at   the   following   times:   

○ Arrival   to   the   facility   
○ Before   and   after   preparing   food   or   drinks   
○ Before   and   after   eating,   handling   food   or   feeding   students   
○ Before   and   after   administering   medication   or   medical   ointment   
○ After   using   the   toilet   
○ After   coming   in   contact   with   bodily   fluid   
○ Before   and   after   handling   facial   coverings/face   shields   
○ After   playing   outdoors   
○ Before   and   after   playing   with   sand   and   sensory   play   
○ After   handling   garbage   
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○ Before   and   after   cleaning   
○ Upon   entering   and   exiting   rooms   or   locations   

● Proper   Hand   Hygiene   technique:  
○ Wash   hands   with   soap   and   water   for   at   least   20   seconds.   
○ If   hands   are   not   visibly   dirty,   alcohol-based   hand   sanitizers   with   at   least   60%  

alcohol   can   be   used   if   soap   and   water   are   not   readily   available.  
○ After   assisting   students   with   handwashing,   staff   should   also   wash   their   hands.   
○ Posters   describing   handwashing   steps   will   be   located   near   all   sinks.   

 
Facial   Coverings   and   Personal   Protective   Equipment:   
All   staff   and   students   are   required   to   wear   facial   coverings   while   in   the   building,   as   well  
as   outside   where   physical   distancing   cannot   be   maintained.    CDC   recommends   facial  
coverings   in   settings   where   other   physical   distancing   measures   are   difficult   to   maintain,  
especially   in   areas   of   significant   community-based   transmission.   Adults   doing   drop-off   and  
pick-up   should   wear   facial   coverings.   
 
The   following   stipulations   are   for   students,   as   well   as   staff,   where   applicable:   

● Facial   coverings   are   developmentally   appropriate   when   children   can   properly   put   on,  
take   off,   and   not   touch   or   suck   on   the   covering.   

● If   a   student   has   a   medical   or   behavioral   reason   that   interferes   with   the   safe   use   of   a  
facial   covering,    special   accommodations   can   be   implemented   after   consultation   with  
the   child’s   family,    health   care   provider,   school   district   representative   and   Manchester  
Village   School.   

● Students/staff   should   not   wear   facial   coverings   while   sleeping,   eating   or   swimming   (or  
when   they   would   get   wet).   

● Facial   coverings   with   ties   are   not   recommended   for   young   children   as   they   pose   a   risk  
of   choking   or   strangulation.   

● Facial   coverings   may   be   removed   during   outdoor   activities   where   students   and   staff   can  
maintain   physical   distancing   and   have   ready   access   to   put   them   back   as   needed   when  
activity   stops.   

● The   use   of   clear   facial   shields   for   students   and   adults   is   allowable   as   long   as   they   meet  
all   of   the   health   guidance   of   the   Vermont   Department   of   Health.   Face   shields   should  
extend   below   the   chin   and   to   the   ears   laterally,   and   there   should   be   no   exposed   gap  
between   the   forehead   and   the   shield’s   headpiece.   

 
Wearing   your   Face   Covering   Correctly:  

● Wash   your   hands   before   putting   on   your   face   covering  
● Put   it   over   your   nose   and   mouth   and   secure   it   under   your   chin  
● Try   to   fit   it   snugly   against   the   sides   of   your   face  
● Make   sure   you   can   breathe   easily  
● Take   off   your   cloth   face   covering   carefully,   when   you’re   home:  
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○ Untie   the   strings   behind   your   head   or   stretch   the   ear   loops  
○ Handle   only   by   the   ear   loops   or   ties  
○ Fold   outside   corners   together  
○ Place   covering   in   the   washing   machine   Be   careful   not   to   touch   your   eyes,   nose,  

and   mouth   when   removing   and   wash   hands   immediately   after   removing.  
 

Cleaning   Face   Masks:  
● You   can   include   your   face   covering   with   your   regular   laundry.  
● Use   regular   laundry   detergent   and   the   warmest   appropriate   water   setting   for   the   cloth  

used   to   make   the   face   covering.  
● Make   sure   to   completely   dry   cloth   face   covering   after   washing.   Use   the   highest   heat  

setting   and   leave   in   the   dryer   until   completely   dry.  
 
Additional   guidance   regarding   Personal   Protective   Equipment   (PPE)   for   health   professionals   in  
the   school   building   is   forthcoming.   This   guidance   will   be   posted   on   the   Vermont   Department   of  
Health   website.   
 
OPERATIONAL   and   FACILITIES   CONSIDERATIONS  
Cleaning   and   Disinfecting:   

● Manchester   Village   School   will   thoroughly   clean   each   day.   All   staff   will   be   trained   in  
proper   cleaning   and   disinfecting.   Common   spaces   and   frequently   touched   surfaces   and  
doors   should   be   cleaned   and   disinfected   at   the   beginning,   middle   and   end   of   each   day.  
This   includes,   but   is   not   limited   to:   

○ All   surfaces,   especially   where   students   eat   
○ Bathrooms   
○ Frequently   used   equipment   including   electronic   devices   
○ Door   handles   and   handrails   
○ Metal   and   plastic   playground   equipment   

● Materials   that   cannot   be   cleaned   and   sanitized   should   not   be   used,   including   items   such  
as   soft   toys,   dress-up   clothes   and   puppets.   

● Students’   books,   art   supplies   and   other   paper-based   materials   such   as   mail   or  
envelopes,   are   not   considered   high   risk   for   transmission   and   do   not   need   additional  
cleaning   or   disinfection   procedures.  

● The   following   products   are   suitable   for   disinfecting:   
○ Diluted   household   bleach   solutions   
○ Alcohol   solutions   with   at   least   70%   alcohol   
○ Most   common   EPA-registered   household   disinfectants   
○ https://www.epa.gov/pesticide-registration/list-n-disinfectants-use-against-sars-co 

v-2-covid-19  
 
Group   Size,   Integrity   of   Group/Cohort/Pod,   Physical   Distancing   and   Modified   Layouts:   
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Physical   distancing   is   still   the   single   most   effective   way   to   slow   the   spread   of   the   coronavirus.  
General   guidelines   include:   

● Students   standing   in   line(s)   will   be   spaced   apart   whenever   possible   (using   tape   marks  
on   the   floor).   

● Manchester   Village   school   will   limit   sharing   of   materials   by:   
○ Labeling   students’   individual   materials   and   discourage   sharing   of   these   items.  
○ Wherever   possible,   do   not   share   electronic   devices,   toys,   books,   musical  

instruments,   games   or   learning   aids.   
○ Keeping   each   student’s   belongings   separated   from   others’   and   in   individually  

labeled   containers,   when   possible.   Items   in   need   of   sanitizing   will   be   done  
regularly.   Students   will   be   encouraged   to   leave   unnecessary   belongings   at   home.   

○ Ensuring   adequate   supplies   to   minimize   sharing   of   high   touch   materials   (art  
supplies,   lab   equipment,   computer   equipment)   or   limit   use   of   supplies   and  
equipment   by   one   group   of   students   at   a   time   and   clean   and   disinfect   between  
use.   

 
Step   II   Guidance/Suggestions:  

● Space   seating/desks   at   least   6   feet   apart.   
● When   possible,   we   will   turn   desks   to   face   in   the   same   direction   (rather   than   facing   each  

other),   or   have   students   sit   on   only   one   side   of   tables,   spaced   apart.   
● When   appropriate   and   feasible,   the   Manchester   Village   School   will   hold   virtual   meetings  

with   students,   families   and   staff.   
 
Additional   strategies   Manchester   Village   School   will   consider,   as   needed:   

● Host   classes   outdoors.   
● Plan   activities   that   do   not   require   close   physical   contact   between   multiple   students.   
● Rearrange   furniture   to   avoid   clustering   in   common   areas.   

 
Communal   Spaces,   Large   Group   Activities   and   Public   Use   of   Schools   
General   guidance   (Step   II   and   Step   III):   

● Fire   and   safety   drills   will   continue   to   occur   according   to   state   regulations.   We   will   do   this  
safely   in   the   context   of   physical   distancing   of   staff   and   students.   

● Outdoor   recess   may   continue,   with   social   distancing   and   masks,   if   necessary.   
● We   will   avoid   group   activities   with   the   potential   to   generate   increased   respiratory  

droplets   and   aerosols,   such   as   singing   and   music   that   involves   woodwind   or   brass  
instruments.   

● Use   of   school   spaces   will   be   closed   to   outside   public   groups.  
 
Volunteers,   Visitors,   Field   Trips:   
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Manchester   Village   School   will   be   implementing   the   following   requirements   for   volunteers,  
visitors   and   field   trips:   

● No   unnecessary   outside   visitors   and   volunteers   (except   for   employees   or   contracted  
service   providers   for   the   purpose   of   special   education   or   required   support   services)   will  
be   permitted   on   site.  

● We   will   be   minimizing   parent/family   visits   and   try   to   host   them   in   the   lunch   area  
whenever   possible.  
 

Building   Considerations/Modifications:  
● Hand   sanitizing   stations   will   be   available   at   the   entrances   of   the   school   and   throughout  

the   building.   All   students,   staff   and   visitors   will   be   required   to   use   upon   entry   into   school.   
● We   will   secure   the   following   area   to   serve   our   school   population:   

○ The   “Health   Room”   will   serve   as   our   isolated   area   to   accommodate   symptomatic  
students   and   staff.   When   the   Health   Room   is   in   use,   it   will   be   identified   as   such.  

● We   will   place   (tape)   markings   in   areas   where   social   distancing   needs   to   be   maintained,  
especially   at   the   building   entrance.  

● Ventilation   and   HVAC:   
○ Prior   to   school   opening,   we   have   ensured   the   school   ventilation   system   is  

properly   cleaned   and   meets   all   required   operating   standards   per   manufacturer  
and   local   service   providers.   

○ Prior   to   school   opening,   we   have   operated   HVAC   systems   in   occupied   mode   for  
a   minimum   period   of   one   week   while   assuring   the   outside   air   dampers   are   open.   

○ We   will   continue   to   encourage   additional   outside   time   and   will   open   windows  
frequently   as   weather   and   student   safety   permits.   

○ We   have   ensured   ventilation   systems   operate   properly   and   increase   circulation  
of   outdoor   air.   

○ The   Manchester   Village   School   will   continue   to   work   with   outside   contractors   for  
HVAC   and   building   matters.   

 
Food   Services   Guidance:   
In   the   event   that   the   Manchester   Village   School   provides   a   meal   or   snack   to   students,   we   will  
use   proper   hand   hygiene   prior   to   and   after   supplying   food   to   student.   Areas   and   supplies   used  
will   also   be   properly   sanitized   before   and   after   use.  

● Students   will   continue   to   consume   snacks   and   meals   in   their   classrooms.  
● Classroom   teachers   and   staff   will   be   sanitizing   eating   areas,   such   as   desks   or   tables  

prior   to   meal   time.  
● Teachers   and   staff   will   plan   accordingly   and   oversee   proper   hand   hygiene   prior   to   and  

after   meals.  
● If   napkins   and   silverware   are   needed,   they   will   be   provided   directly   by   staff,   not   for  

individual   students   to   grab.   
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● Staff   assisting   students   with   their   food   should   wash   their   hands   before   handling   the  
student’s   plate   or   lunch   box,   and   wash   or   use   hand   sanitizer   between   the   handling   of  
the   next   student’s   lunch   box.   This   includes   staff   helping   students   open   milk   cartons   or  
peal   fruit.   

● We   prohibit   food-sharing   at   this   time.  
 
ADDITIONAL   CONSIDERATIONS  
Social-Emotional   Health   of   Staff   and   Students:  
Manchester   Village   School   will   continuously   assist   in   the   psychological   and   emotional  
well-being   of   staff   and   students.   

● We   will   implement   existing   social   and   emotional   screenings   in   order   to   identify   students  
who   need   support.   

● We   recognize   that   all   students   have   had   different   experiences   from   COVID-19   and   not  
everyone   in   the   school   will   be   in   the   same   place.   

● We   will   implement   existing   processes   and   referrals   to   include   community,   social  
services   and   mental   health   partners,   to   provide   support   to   students   or   staff   at   potentially  
higher   risk   for   significant   stress   or   trauma   from   COVID-19.  

● As   needed,   we   will   address   social   emotional   supports   for   the   potential   of   schools  
re-closing   and/or   a   need   to   stay   home   and   isolate   due   to   exposure   to   the   virus   or  
becoming   infected   with   the   virus.  

● As   appropriate   and   in   a   developmentally   appropriate   way,   we   will   teach   students   how   to  
screen   themselves,   take   care   of   themselves   and   protect   themselves   during   COVID-19.  

 
Addressing   Staff   Needs:  
The   Manchester   Village   School   recognizes   that   the   social   emotional   health   and   well-being   of  
staff   is   equally   important   to   the   social   emotional   health   and   well-being   of   the   students   and   their  
families.   We   will   identify   community   resources   available   to   support   school   staff.  

Addressing   Family   Needs:   
Our   school   understands   that   families   will   need   support   to   feel   comfortable   sending   their  
children   back   to   school   and   to   help   implement   the   new   guidelines   during   COVID-19.   We   will:  
Ensure   that   all   efforts   to   engage   and   communicate   with   families   are   culturally   sensitive   and   are  
available   in   easily   accessible   formats,   with   translation   services   upon   request.   

● Provide   activities   to   help   families   feel   comfortable   sending   their   children   back   to   school  
such   as:   

○ Back-to-school   zoom   sessions   so   that   guardians   are   able   to   ask   questions   about  
COVID-19   policies   in   place,   meet   teachers   and   request   opportunities   to   talk   with  
other   school   staff.  

○ A   dry   run   of   getting   to   school   before   school   starts.   
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○ Engage   with   families   on   an   individual   basis,   to   get   a   better   understanding   of   their  
concerns   regarding   student   needs   and   ways   to   collaborate   to   support   a  
successful   re-entry   plan.   

○ Work   with   families   to   identify   those   who   may   need   assistance   with   food,   clothing  
and   other   basic   needs.   

 
Communication   Systems:   
Manchester   Village   School   will   have   consistent   and   regular   communication   with   staff,   students,  
families   and   community   members   during   this   time,   including   changes   to   policies   and  
operations,   such   as   health   screenings,   drop-off/pick-up,   classroom   arrangements,   etc.  
Communications   will   include:   

● Posting   signs   on   how   to   stop   the   spread   of   COVID-19,   properly   wash   hands,   promote  
everyday   protective   measures   and   properly   wear   a   face   covering   in   visible   areas   for  
students   and   staff   to   view.   

● Information   on   how   to   recognize   the   signs   of   infection,   when   to   keep   a   student   home  
and   the   process   for   notifying   the   school.   

● Basic   information   on   COVID-19   and   measures   families   can   take   to   stay   safe   when   not  
at   school.   

● Expectations   for   modeling   respiratory   etiquette,   physical   distancing,   wearing   facial  
coverings,   refraining   from   touching   their   face,   staying   home   when   sick   and   supporting  
employees   who   need   to   take   care   of   sick   family   members.   

● Importance   of   recommended   immunizations   and   locations   where   they   can   be   obtained,  
as   well   as   the   importance   of   flu   vaccinations.   

● Mao   Moriarty   will   collect   and   file   health   forms   for   enrollment,   illness,   COVID-19   notices  
and   return   to   school   permissions.   In   addition,   a   Record   of   Health   Visit   will   be   completed  
for   each   student   seeking   medical   attention.  

● We   will   also   persistently   try   to   combat   stigma.   Misinformation   about   coronavirus   and  
COVID-19   can   create   fear   and   hostility   that   hurts   people   and   makes   it   harder   to   keep  
everyone   healthy.   We   are   stronger   as   a   community   when   we   stand   together.  

 
Contact   Tracing:   
Contact   tracing   is   a   strategy   used   to   determine   the   source   of   an   infection   and   how   it   is  
spreading.   Finding   people   who   are   close   contacts   to   a   person   who   has   tested   positive   for  
COVID-19,   and   therefore   are   at   higher   risk   of   becoming   infected   themselves,   can   help   prevent  
further   spread   of   the   virus.   A   contact   tracing   team   from   the   Vermont   Department   of   Health   calls  
anyone   who   has   tested   positive   for   COVID-19.   They   ask   the   patient   questions   about   their  
activities   within   a   certain   timeframe   –   to   help   identify   anyone   they   have   had   close   contact   with.  
(Close   contact   means   being   closer   than   6   feet   apart   for   a   long   time   while   the   person   was  
infectious.)   Those   contacts   might   include   family   members,   classmates   or   coworkers.   
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When   there   is   a   confirmed   case   of   COVID-19   in   school,   a   member   of   the   contact   tracing   team  
will   reach   out   to   identify   close   contacts.   The   contacting   tracing   team   will   also   reach   out   to  
school   administration   to   determine   next   steps   regarding   exposure   to   students   and   staff.   If   there  
is   a   cluster   of   cases   in   the   school,   the   Health   Department   will   work   with   school   administrators  
to   address   and   mitigate   the   situation.   
 
Role   of   Our   School   
We   will   attempt   to   take   measures   so   that   persons   exposed   can   be   more   easily   traced:   

● Use   assigned   seating   for   class   when   possible.   
● Take   attendance   each   day   and   record   all   staff/contractors   who   were   in   the   building.   
● Use   sign-in   sheets   for   in-person   meetings   to   document   attendees.   
● Provide   contact   number   for   the   COVID   Coordinator   when   a   family   has   a   positive  

COVID-19   case   so   they   can   notify   the   coordinator   in   off   hours   and   share   with   contact  
tracing   team.   

● Staff   will   be   encouraged   to   keep   a   daily   list   of   other   people   they   are   in   close   contact  
with.   As   the   state   reopens,   Vermonters   should   consider   keeping   a   contact   journal.   If   you  
do   get   sick,   this   will   make   it   easier   to   get   in   touch   with   those   people,   and   so   they   can  
take   proper   precautions   to   prevent   further   spreading   of   the   coronavirus.   

 
Health   Resource   for   Schools:   
At   any   time,   staff   or   family   members   may   reach   out   to   COVID-Coordinator/Workgroup   with   any  
questions.   Additionally,   the   Vermont   Department   of   Health   has   public   health   nurses   available  
to   schools   to   answer   health   related   questions   from   8   a.m.   to   3   p.m.   Monday   through   Friday.  
802-863-7240 .   
 
 
General   questions   about   COVID-19?    Dial   2-1-1   
https://www.healthvermont.gov/response/coronavirus-covid-19  
https://education.vermont.gov/covid19  
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